
MAPAS 2020 REGISTRATION MANUAL

BOOKING, MANAGEMENT
OR DISTRIBUTIONS
AGENCIES FORM 



NOTICE

Please, check the following recommendations for a successful registration process for MAPAS 
2020.

- Reed the terms and conditions 
- Update the required documents
- Be careful about the requirements for file´s size, weight and PDF attachments
- Upload correctly the links of your website and social media. 
- Upload the complete information of at least three (3) artists that are part of the roster of the 

agency and/or label

The registration form for booking, management or distribution agencies of MAPAS 2020 call is di-
vided in four simple steps: Registration, basic details, add artists and acceptance of the terms and 
data handling.
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1. REGISTRATION

First, create a new account with the agency´s name, email and password that you wish to assign. 
If you have been in past versions and you already have an account, please click on LOGIN

If you have registered in past versions, you can log in with your access information to check and 
update your contact information and files of your digital brochure. If you don´t remember your 
password you can click on the button 

FORGOT YOUR PASSWORD?
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2. BASIC INFORMATION

In this section you must enter the details of the agency like the review, contact details, social me-
dia and the information of the agent(s) who is going to represent the group in the Business speed 
meetings, in case of being selected.

- Upload the agencys logo or a main image in JPG, PNG or GIF format, that isn´t bigger than 
3MB.

- Upload a PDF file with the brochure or the history of the agency that includes the list of 
groups it represents. This file cannot be bigger than 10MB and must include information 
about the experience like awards, recognitions, information about the team members and 
any other details that give evidence of the company´s practice.
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- Enter the details of the main contact of the agency; make sure to submit a constantly 
checked email.  
 

- Enter the website of the agency, if you want, you can include the social media. *Don’t for-
get to enter the complete URL. 
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- Enter the information details of the delegates for the Business Round tables. It may or not 
be the same contact person.

- Select the language in which you want us to communicate with you.
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3. ADD ARTIST

In this section, you must enter the information related to at least three (3) artists that are part 
of the roster of the agency and that you wish to register in MAPAS 2020. 

- Select “+Music” or “+Performing Arts” to create a new artist profile in the portfolio of the agency. 

-Enter all the information related with the artist you wish to add. (Check the Artist Registration Ma-
nual) 
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- Refresh the site to update the list of artists. You can edit the information at any moment as long as 
you haven’t confirmed the inscription of the artist or you haven´t deleted the profile. 
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4. TERMS AND CONDITIONS 

In this section you have to read and accept the terms of the call, the data handling done by 
MAPAS and finally confirm your registration as an agency.

-  Finally, you have to accept the terms and conditions of data handling and the terms of the 
MAPAS´ 2020 call. When you are sure that your registration is complete you can click on 
CONFIRM REGISTRATION. When confirmed, you cannot modify any information and you 
will receive a notification to your email. .
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